
I, (print)__________________________________the undersigned owner/agent, hereby apply to the Community Development Department of  the 

Village of Gurnee for a permit to erect, alter, construct or enlarge the structure or part thereof hereinafter described, and if granted the permit 

applied for I will comply with all the requirements of the Village Ordinances and the applicable codes relating thereto and pay the fees by said 

Ordinances.                                                                                                       

       Date:______________________________________________ 

Plans, specifications and other construction documentation for the initial permit application  should be as complete 
as possible at the time of submittal. 

 

REQUIREMENTS FOR SUBMITTING BUILDING PLANS 

A minimum of five (5) sets of plans are required for New Commercial Construction; three (3) sets of plans 
are required for all Commercial remodels and two (2) sets for Residential Projects.  A Registered Design 
Professional’s signature and seal are required on all plans. 

 

If the project will require permits for Electrical, HVAC, or Plumbing, the schematics must be submitted with your 
plans. PLANS WILL NOT BE REVIEWED WITHOUT ALL NECESSARY INFORMATION.  

 

Specific submittal details for your project can be found at: 
http://www.gurnee.il.us/community_dev/bldg_safety/permits/permit_applications.html 

 

  A copy of your plat of survey is required for any new structures and exterior additions that 
CLEARLY illustrates the exact location of your proposed changes.  (i.e. decks, patios, sheds, 
fences, etc.) 

New Construction/Addition  

Permit Application 

Village of Gurnee—Building Safety Division 

Lake County, IL 

Permit No. Issued by Office  

Property Information 

Property Address 

 

Owners Name Lot No. / Suite No. 

Owners Mailing Address (if different than Property Address—include Street, City, St, ZIP):  Owners Phone No. 

Owners E-Mail Address:    

Work Contemplated (e.g. New Building, Additions, etc.) 

______________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________ 

Agents E-Mail Address:    

Revised 5/26/2022 



P a g e  2  P e r m i t  A p p l i c a t i o n  

Section A—Site Data (List below all buildings, existing or proposed, indicate dwellings.) 

Buildings Width Overall Length Overall Ground Area of  Bldg Interior Area Sq. Ft. 

     

     

Section B—New Building Construction Information (Complete Applicable Areas) 

Use Group  

Classification 

Construction Type 

 Class 

# of Stories Garage Type Check One              # of  

    Attached     Detached     Stalls 

Sprinkler Building 

Yes        No 

# of A/C Units # of Heating Units                                Type of Heating Units—Check One 

                                                           Gas     Electric     Boiler 

# of Rooms # of Bedrooms # of Bathrooms Water Meter Size 

Rooms to be Added Total Gross Area of Additions Total Gross Area,  

when Completed 

Footing & Foundation Added     

 Yes        No                 

# of Bathrooms Added Plumbing Fixtures Added 

Heating Additions  Yes        No 

   Electric         Gas         Boiler 

New Electric Work   

 Yes        No 

 

Section C— Residential / Commercial Additions (Complete Applicable Areas) 



For Certificate of Occupancy: 

Name of Business:__________________________________________  DBA:_________________________________________ 

Type of Business:_________________________________________ Proposed Use: ____________________________________  

Do you have or are you required to have any IL EPA permits (air/land/water)? Yes/No                                               

If yes, explain or provide Permit No:__________________________________________________________________________ 

Estimate of Costs: 

The items are more fully set forth in the plans submitted with this application.  The total cost as estimated, of 
the work contemplated, includes all the branches of labor, all materials, and all other necessary expenses to 

completely erect, alter, construct or enlarge the building or structure.  Such cost is itemized as follows: 

P a g e  3  

Contractor Name Mailing Address City, State, ZIP Phone Estimated Costs 

General     

Architect 

 

    

Concrete 

 

    

Electric 

 

    

Excavating 

 

    

HVAC 

 

    

Low Voltage  

 

    

Masonry 

 

    

Miscellaneous/Agent 

 

    

Plumbing 

 

    

Roofing     

Structural Engineer 

 

    

$ Total (Cost of improvements including materials) 



P e r m i t  A p p l i c a t i o n  

325 N. O’Plaine Road; Gurnee, IL  60031 — 847.599.7550 — www.gurnee.il.us 

THE ISSUANCE OF A PERMIT DOES NOT RELIEVE THE PERMIT HOLDER FROM  

COMPLIANCE WITH ANY RELEVANT COVENANTS, CONDITIONS, OR 
RESTRICTIONS OF RECORD APPLICABLE TO THE SUBJECT PROPERTY. 

I hereby declare that the information herein and attached is correct and agree in consideration 
of and upon issuance of permit, to do or allow to be done only such work as herewith applied 
for and that such premises and its existing and proposed buildings and structures shall be used 
or allowed to be used for only such purposes as set forth.  In addition, when a permit for work 
described in this application is issued, I certify that the Code Official or the Code Official’s 
authorized representative shall have the authority to enter areas covered by such permit at any 
reasonable hour to enforce the provisions of the code(s) applicable to such permit.  I also shall 
contact the Building Division at least 48 hours in advance for inspections.  Your compliance 
with your respective Homeowner’s Association and covenants is your responsibility, not the 
Village’s. 

Owner/Agent Signature:    

Print Name:   

Phone No.   

Date:   

 


